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MEDIA TECHNICIAN I

This is beginning level work of a technical nature utilizing a variety of methods in producing audiovisual
materials. Positions are located throughout state government and the university system. Work includes
preparing for and performing videotape viewing and recording of classroom seminars and clinical
settings; producing and duplicating audio recordings, reel to reel tapes, and slide/sound programs;
maintaining equipment inventory and checkout; minor equipment trouble shooting; and producing
overhead transparencies. Employees will also provide, to a limited degree, photography and graphics
for slides and overhead transparencies.  Work is usually reviewed by the supervisor and client for
accuracy and quality.  Work may also include other related work as determined by management.

I. DIFFICULTY OF WORK:

Complexity - Work requires the execution of various audio, video, photographic, and artistic techniques
in the production of media for clinical, seminar, or academic purposes. Employees produce a variety of
materials such as videotapes, slide/sound programs, overhead transparencies, and charts. The
production of these materials is limited in intricacy and sophistication by the facility capability and client
needs.

Guidelines - Work procedures are predominantly routine and require little deviation from the client
request. Work assignments are straightforward and presented with specific, outlined expectations.
Technical and operational guidelines are available from textbooks and equipment manuals.

II. RESPONSIBILITY:

Accountability - Employees' actions reflect upon the organization through the production of
client-requested media materials. Employees are responsible for the timely completion of these
materials. Product accountability is shared in many organizations with line supervisors and clients who
have final approval of any products. .

Consequence of Action - Any change in media presentation is usually discussed with the client or
supervisor. Any production-oriented consequence would result in a time delay in services rendered.
Also, errors could result in a reproduction of the requested material to adhere to the client's guidelines.

Review - Work is usually reviewed while in progress for correct production techniques and to ensure
the material has been appropriately captured in the requested medium. Work is generally reviewed by
the supervisor upon completion before presentation and final review by the client.

III. INTERPERSONAL COMMUNICATIONS:

Subject Matter - Employees are in contact with the supervisor and, on occasion, the client in receiving
assignments. Also, contacts are made with peers in achieving production techniques. Also, the
employees handle inquiries for equipment operation.

Purpose - The employees receive production assignments from the supervisor or clients and gather
information for the best technique to utilize in order to achieve the previously agreed upon media
approach. Employees explain the use of equipment and simple production techniques to students and
clients.
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IV. WORK ENVIRONMENT:

Nature of Working Conditions - Work is performed in media or resource centers where exposure to
adverse elements are of little significance.

Nature and Potential of Personal Hazards - Employees are exposed to physical strain through moving
and lifting heavy equipment. Employees are also subject to exposure to photographic chemicals.

V RECRUITMENT STANDARDS:

Knowledges, Skills, and Abilities - Working knowledge of all audiovisual equipment operation and
maintenance. Working knowledge of media production techniques which encompasses a working
knowledge of photography and art. Ability to operate and perform simple repairs and maintenance of
slide projectors, tape and cassette recorders, videotape recorders, photography equipment, overhead
transparency equipment, and sound systems. Ability to present ideas effectively through various types
of media.

Minimum Education and Experience - Completion of high school and one year of experience in
audiovisual equipment operation, graphic design, and photography; or an equivalent combination of
education and experience.


